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Figure 1. Select student data for extraction to Excel worksheet.
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ed rosters. Once the list appears, click on the desired roster .
type. Next select the homeroom, course/section, or teacher
of interest. On the resulting page, click Export. Then desig-
nate columns for inclusion in the Excel worksheet based on
topic category, or click Check all columns to export data

from all categories at once. (The Check all columns option

may incur longer export times for large campuses.) To
nounceme" quickly select all topics within a category, click Check row.
To remove all selections for a category, click Clear row.

After making desired selections, click Export to Excel for a
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now available on MyData it. If selecting Save, make note of the saved file location. Figure 2. Analyze selected student data in Excel worksheet.
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Figure 3. Export testing data from test module to Excel worksheet.
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and performance results (i.e. raw score, scale score, etc.).
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HOW: Use Page Options on the left side of the page to
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select test grade, test type, and test year of interest. Click

Change Roster to view results for a specific course or

section. Next click Show student data to view the individual

student performance table. Then click Export to Excel for a
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Figure 4. Organize and examine testing data in Excel worksheet.




Volume 3, Issue 5 MyData Portal In a Minute

ng.l..\..,‘__; e 421 075 Now that | have exported my students’ 2013 STAAR 3-8 Mathematics results

to an Excel worksheet how do | rank students in order from lowest to highest scale score?

The Sort feature gives users an easy way to organize student testing data in gg°
Excel. There are two methods for sorting data in Excel:

« Method 1: Sort data on single column
« Step 1: Highlight column of interest, 2013 STAAR Math Scale Score.
« Step 2: Click Sort & Filter tab.
« Step 3: From Sort & Filter drop down menu, select Sort A to Z.

« Step 4: When prompted, confirm that Expand the selection is selected, and
click Sort.

Students are now listed in order from lowest to highest 2013 STAAR 3-8
Mathematics scale score.

« Method 2: Sort data on multiple columns
« Step 1: Highlight column of interest, 2013 STAAR Math Scale Score.
» Step 2: Click Sort & Filter tab.
« Step 3: From Sort & Filter drop down menu, select Custom Sort...

« Step 4: When prompted, confirm that Expand the selection is selected, and :
click Sort.

« Step 5: The highlighted column serves as the default sort level. To add addi-
tional levels click Add Level.

« Step 6: From Then by drop down menu, select desired Sorting category, Sort
on Category, and Order (i.e. 2013 STAAR Math Item Correct Category 1,
Values, Smallest to Largest).

- Step 7: Click OK.

Students are now listed in order from lowest to highest 2013 STAAR 3-8
Mathematics scale score, and within each scale score, in order from lowest to
highest Category 1 performance.

Figure 6. Sort data in Excel worksheet based on multiple characteristics and/or scores.

| The Filter feature is one of the simplest ways to isolate specific sets of data in
Excel.

« Follow the steps below to filter data in a worksheet:
» Step 1: Highlight top row of worksheet.
« Step 2: Click Sort & Filter tab.

« Step 3: From Sort & Filter drop down menu, select Filter.

« Step 4: Click drop down menu on column heading of interest, Pass/Fail.

- Step 5: By default, all filter categories are selected. Click check box to
remove undesired filter category, P, and then click OK.

You are now only able to view students who failed the semester 1 Algebra |
e - ! ACP.
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Figure 7. Filter student data in Excel worksheet based on single characteristic or score. « To remove the ﬁlter, click Clear Filter From "Pass/FaiI” in drop down menu on
= column heading of interest, Pass/Fail.

- To apply additional filters, such as only displaying students who failed with a
scale score of less than or equal to 60:

« Step 1: Click drop down menu on column heading of interest, Scale Score.

- Step 2: Hover over Number Filters and click desired filter, Less Than Or Equal
To...

« Step 3: Select value of interest, 60, by using drop down box or by entering
value in box.

« Step 4: Click OK.

Now only students who failed the semester 1 Algebra | ACP with a scale score at
or below 60 are visible on the worksheet.

Figure 8. Filter data in Excel worksheet based on multiple characteristics and/or scores.




